CONG TY CO PHAN OUA\I LY RAO TRI CONG HOA XA HQI CHU NGHIA VIET NAM

PUONG THUY NOI PIA SO 10 Doc 1ap — Tu do — Hanh phic
s N =7
S609QP-CT10 1p. Ho Chi Minh, lzgc‘zyg//thdng 7 ndam 2023
QUYET DINH

A\ viéc Ban hanh Quy ché dan chi

TONG GIAM POC CONG TY CO PHAN QUAN LY BAO TRI
DUONG THUY NOI PIA SO 10

Can ctr Luat Doanh nghiép nam 2020;

Cén cr Bo luat Lao déng ngay 20 thang 11 nam 2019; Nghi dinh
145/2020/ND-CP ngay 14 thang 12 nam 2020 cua Chinh pnu Quy dinh chi
tiét va huéng dan thi hanh mot sé didu cua Bo Luat Lao dong vé diéu kién
lao dong va quan hé lao dong.

Cén ctr Gidy ching nhan dang ky doanh nghiép cua Cong ty Cb phan Quan
Iy bao tri Pudng thuy néi dia sé 10 do Phong Péng ky kinh doanh thudc S& Ké
hoach va Pau tu T'hanh phé H6 Chi Minh cap ngay 13 thang 3 ndm 2015 va diang
ky thay d4i 1an 3 ngay 03/07/2023

Can ctr Biéu 1é Cong ty Co phan Quan ly Bao tri duong thuy noi dia s6 10
duoc thong qua ngay 01/4/202

Theo dé nghi cua Truong phong HC-QT,

QUYETPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché dén chu cua Céng ty C6
phan Quan 1y béo tri Dudng thiy néi dia sb 10.

Piéu 2. Quyet dinh nay c6 hiéu luc ké tir noay 01 thang 8 nam 2023 thay thé
cho Quyét dinh sé: 09/QD-CT10 ngay 25/03/2015 vé viéc Ban hanh Quy ché dén chu.

Piéu 3. Truong céc don vi truc thudc, toan thé can bé va ngudi lao dong Cong
y C6 phan Quan 1y Bao tri Dudng thuy noi dia s6 10 ¢6 trach nhiém thi hanh Quyét
dmh nay ./.
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CONG 1Y CO PHAN QUAN LY BAO TRI CONG HOA XA HOQI CHU NGHIA VIET NAM
PUONG THUY NOI DIA SO 16 Doc Iap - Ty do - Hanh phuc

QUY CHE DAN CHU
(Ban hanh kem theo Quyel dinl 56 ‘l/QB CTCPOLBTDTND 56 10
ngay7.1/.7/2023 cua 1ong Giam déc Céng ty Cé phan Quan Iy BTDTND s6 10)

Clivung, I
NHUNG QUY PINH CHUNG

Dicu 1. Thuc hién dan chi & Céng ty nham muc dich:

1. Cu thé hoa phuong chdm “dan biét, dan lam, dén kleln tra”, phat huy
quyén dan chu théng qua to chirc cong doan va dan chu truc tiép cua ngudi lao
dong; phat huy séng tao clia tap thé va ca nhan dé nang cao hiéu qua hoat dong;
bao toan va phat trién vbn; thuc hanh tiét kiém, choncy ling phi, chéng tham
nhiing, chéng vi pham dan chu, vi pham ky luat, gdy rdi ndi bo.

2. Tao dong luc manh mé dé phat trién Cong ty bén vimg trén co s& gan bo
chat ché trach nhiém gitra Tong Giam ddc 2 nguoi lac dong trong cham lo day
manh san xuat. kinh doanh c¢6 hiéu qua, ting loi nhuan va cd tuc, cai thién doi
song, tao thém viéc 1am cho ngudi lao dong; phén dinh 10 rang vé quyen han,
trach nhiém, nghia vu va quy én loi ctia Tdng Giam dbc va ngwdi lao dong ddi voi
két qua hoat dono san xuat, kinh doanh cta Cong ty; tao méi truong thuan loi dé
tang cuong doan két, thuc hién tu phé binh va phé binh, kiém tra, giam sét lan
nhau gifra Téng Giam ddc va nguoi lao dong cling nhu trong ndi bé ngudi lao
déng, gilra can bo lanh dao quan 1v v&i nhau: bao dam hai hoa loi ich cla Cong tv,
ngudi lao dong va cb dong.

Bxeu 2. Thuc hién déan chu o Coéng ty phai di doi vol nang cao hiéu luc quan
Iy san xuat kinh doanh; thuc hién phan cong, phan cap cu thé: l\huyen khich va tao
w1 tuong thuan loi cho hoat dong quan ly diéu hanh cua Téng Giam dbc duoc
chu ddng, sang tao phu hcrp véi yéu cau cua co ché thi truong: nang cao trinh do
hiéu biét luat phap, quyén, nghia vu, trach uhiém (rude phap luat va nghiém chinh
chép hanh céc néi quy. quy ché cua ngudi lao dong va cua can b quan 1y Cong tv;
thuc hién ding dan quyén han, nghia vu va trach nhiém cua nguo1 lao dong trong
v1ec thuc hién dan chu ¢ Cong ty, don0 thor gin gitr thong tin bi mat trong san
xuat, kinh doanh cua Cong ty phu hop véi cac quy dinh cta phap luét.

Piéu 3. Nguot su dung lao dong va ngudi lao déng trong Cong ty cd nghia
vu phai thuc hién tt nhiém vu duoc giao, thuc hi¢n ding hop déng lao dél 12, thoa
udc lao dong da ky két, chap hanh ding céc ndi quy, quy ché cua Cong ty; thuc
hién day di quyén déan chu, gilr gin ky luat, dau tranh chdng cac biéu hién tham
nhung, loi dung-dan-chu- -phatngdn brra bat; thietﬁraeh -nhiém.céhanh vi-gay mét
doan két néi bo: gén b nd luc vi su phét trién cia Cong ty khi thuan loi cung nhu
lic gap khd khan trong san xuét kinh doanh.



Pieu 4. Tang cuong su lanh dao cua cac t6 chuc doan thé & Cong ty doi vol
nguoi lao dong, trong viéc thuc hién dudng 161, chinh sach cua Dang, phap luat
cua Nha nudc.

Chuong II
NOI DUNG QUY CHE DAN CHU O CONG TY
Piéu 5. Noi dung ngudi si dung lao dong phai cong khai

1. Nguoi st dung lao ddong phai cong khai véi nguoi lao dong nhiing ndi
dung sau:

a) Tinh hinh san xuét, kinh doanh cua ngudi st dung lao dong;

quy ché va cac van ban quy dinh khac cua ngudi st dung lao dong lién quan
quyén loi, nghia vu va trach nhiém ctua nguoi lao dong;

c¢) Céc thoa udce lao dong tap thé ma ngudn st dung lao dong tham gia;

d) Viéc trich lap, st dung quy khen thuong, quy phuc lgi va cac qu¥y do
nguol lao déng déng gop (néu co);

d) Viéc trich nop kinh phi cong doan, déng bao hiém xa hdi, bao hiém y te,
bao hiém that nghiép:

e) Tinh hinh thuc hién thi dua, khen thudng, ky luat, giai quyét khiéu nai, to
céo lién quan dén quyén, nghia vu va lgi ich cta nguoi lao dong;

g) No61 dung khac theo quy dinh cua phéap luat.
2. Hinh thuc cong khai:
a) Niém yét cong khai tai noi lam viéc;

b) Théng bdo tai cac cudc hop, cac cudc doi thoai gitta nguol s dung
LS
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dong va t6 chuc dai dién nguoi lao dong tai co so, nhom dai dién doi thoai cua
nguoi lao dong;

c) Thong béo bang van ban cho t6 chirc dai dién nguodi lao dong tai co s& dé
thong bao dén ngudi lao dong;

d) Thong béo trén hé théng théng tin ndi b group zalo;
d) Hinh thire khac ma phéap luat khong cam.
Dicu 6. Noi dung ngudi lao dong tham gia v kién

1. Xay dung hodc sua doi, bé sung ndi quy, quy ché, quy dinh phai cong
khai tai Cong ty.
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2. Cac giai phap tiét kiém chi phi, ndng cao nang suat lao dong, an toan lao
dong, vé sinh lao dong, bao vé moi trudng va phong chong chay no.

3. Xay dung hoic stra d6i, bd sung thoa udc lao dong tap thé.
4. Nghi quyét Hoi nghi nguoi lao dong.

5. Quy trinh, tht tuc giai quyét tranh chip lao dong, xu ly ky luat lao
dong va trach nhiém vat chat.

6. Céac ndi dung khac lién quan dén quyén va nghia vu cda nguoi lao dong
theo quy dinh cta phap luét.

Diéu 7. Noi dung ngudi lao dong quyét dinh

1. Giao két hop ddng lao déng, thuc hién hop dong lao dong, stra ddi, bd
sung, cham dut hop dong lao dong theo quy dinh cta phéap luat.

2. N6i dung thuong lugng Thoa uéc lao dong tap thé.
3. Théng qua Nghi quyét Hoi nghi nguoi lao dong.

4. Gia nhép hodc khong gia nhap té chirc céng doan theo quy dinh cua phap

N

. Tham gia hoac khong tham gia dinh céng.

6. Cac noi dung khac theo quy dinh cta phap luat.

Dieu 8. Noi dung nguoi lao dong kiém tra, giam sat

1. Thuc hién ké hoach san xuat, kinh doanh cua Cong ty.

2. Thuc hién hop dong lao dong va cac ché do, chinh sach doi vai nguoi lao
dong theo quy dinh cua phap luét.

3. Thuc hién céc néi quy, quy ché, quy dinh phai cong khai ctia Cong ty.

4. Thuc hién théa udc lao dong tap thé; thuc hién Nghi quyét Hoi nghi
nguol lao dong, nghi quyét Pai hdi cong doan co sa.

5. Trich lap va stir dung qu¥ khen thudng. quy phuc loi, cac quy do ngudi
lao dong dong gbp; trich ndp kinh phi céng doan, dong bao hiém xa héi, bao hiém
v té, bao hiém that nghiép.

6. Tinh hinh thi dua, khen thudng, ky luét; khiéu nai, t6 cdo va két qua giai
quyét khiéu nai, t6 cao; két ludn cua thanh tra, kiém toan va thuc hién cac kién
nghi cua thanh tra, kiém toén lién quan dén quyen va lgi ich cua ngudi lac déng.

7. Thuc hién diéu 1€ Cong ty va cac ndi dung khéc theo quy dinh cta phap
luat.

Chuwong I1I

HINH THUC THU'C HIEN DAN CHYU O CONG TY

Diéu 9. Céc hinh thire thue hién dén chi
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1. D61 thoai dinh ky tai noi lam viéc:

- Péi thoai dinh ky tai co so: Hang thang, thong qua cc cudc hop thi dua
vO1 su tham gia cua toan thé can bd, nguoi lao dong, trudng don vi va tb trudng
céno doan tai céc don vi truc thudc, bén canh viée kiém diém cong tac t6 chire san
xuét trong thang, truong don vi va td truéng cong doan ling nghe ¥ kién cua
nguoi lao dong.

- Péi thoai dinh k¥ tai tru s& chinh Cong ty: Tai Ho1 nghi giao dinh ky cua
Cong ty, Trudng céac don vi, td truéng Cong doan cac don vi truc thudc nam bt
tdm tu nguyén vong, kién nghi ngudi lao dong cta don vi minh, tong hop céc ¥
kién, bdo cdo Tong Giam dbc, Chu tich Cong doan Cong ty tai Hoi nghi giac ban.

2. Déi thoai khi ¢ yéu cau hoic c6 vu viée: Thuc hién theo Diéu 40, Diéu
41 cua Nghi dinh 145/2020/ND-CP ngay 14 thang 12 nam 2020 cua Chinh phu.
3. Théng qua Hoi nghi nguoi lao déng (toan thé hoic dai bleu) duoc tién

hanh tir cac phong nghiép vy, cadc Tram Quan 1y bao tri DPTND dén toan Cong tv
va cac don vi truc thudc.

4. Cung cap va trao doi thong tin tai cac cudc hop lanh dao chu chot hodc tal
cac cudc hop tu phong nghiép vu, cac Tram Quan ly bao tri DPTND dén toan Cong
ty va céc don vi truc thudc.

5. Cung cap thong tin qua hé thong thong tin cac group Zalo hodc bang van
ban gui dén timg phong, Xi nghiép. cac Tram Quan ly bao tri DPTND va céac don vi
truc thuoc.

6. To chuc lav ¥ kién truc tiép cua ngudi lao dong. do ngudi st dung lao
dong thdng qua t6 chirc Cong doan, Poan Thanh nién trong Cong ty.

7. Biéu quvét tai cac cudce hop. hoi nghi trong Cong ty.

8. Kién nghi, khiéu nai, t6 céo theo quy dinh cua phap luat.

Piéu 10. Noi dung @41 thoai

1. Tinh hinh t6 chirc san xuat tai don vi co s0.

N

. Tinh hinh san xuat, kinh doanh cua Cong ty.

3. Viéc thuc hién hop dong lao dong, thoa udce lao dong tap thé, noi quy,
quy ché, cac van ban quy dinh khéac cua ngudi sir dung lao dong lién quan dén
quyén loi, nghia vu va trach nhiém ctia ngudi lao dong.

4. Piéu kién lam viéc.

5. Yéu cau cha ngudi lao dong, tap thé lao dong dbi véi ngudi st dung lao
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6. Yéu cau cua nguoi st dung lao dong voi nguoi lao dong, tap the lao
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7. No6i1 dung khéc ma hai bén quan tam.

Piéu 11. Ap dung céc hinh thice thice hién dén chi



Tong Giam dbc cong ty, nguoi lao dong , to chiic Cong doan cua Cong ty
can cu tung noi dung quy ché dan chu quy dinh ta1 Chuong II quy ché nay va diéu
kién thuc té cia Cong ty lua chon hinh thic thuc hién dan chu quy dinh tai Diéu 9
Quy ché nay cho phu hop.

Chuong IV
PIEU KHOAN THI HANH

Piéu 12. Ngudi st dung lao dong va cac td chic doan thé trong Céng ty co
trach nhiém bdo vé va dong vién, khen thuong kip thoi nhing nguoi dau tranh
chong tiéu cuc; ngin chan, xtr 1y nhiing biéu hién tru dap, ngan can déu tranh
chdng tiu cuc va nhiing hanh dong loi dung dan chu phat ngdn bura bai, c6 hanh
vi gay mat doan két, 1am rdi ndi bo, anh huéng xdu dén san xuat, kinh doanh cua
Cong ty .

Piéu 13. Noudi st dung lao déng va nguoi lao déng trong Cong ty cd trach
nhiém thuc hién Quy ché nay. Neudi ndo vi pham Quy ché nay, tuy theo tinh chat,
muc d§ vi pham ma bi xtr 1y ky luat theo quy dinh ctia Cong ty va phap lut.







